
 

OFFICE OF VACANT PROPERTY (OVP) REGISTRATION 
Enforcement & Compliance Administration 

941 North Capitol St NE Suite 7100 
Washington DC 20002 

Tel: (202) 442-4332 Fax: (202) 442-9564  dcra.dc.gov
 

Please print clearly in ink 
 

A. PROPERTY INFORMATION
 

REGISTRATION #  

 

SQUARE  

 

SUFFIX  

 

LOT  

 

VACANT PROPERTY ADDRESS :  

 

If the name or address of the owner of a vacant property changes for any reason other than a transfer or conveyance, you must report it to DCRA 
within 30 days. The new owner must register the vacant property within 30 days. The Recorder of Deeds will NOT record the deed of a vacant 
property that is transferred or otherwise conveyed until the new owner files a registration and pays the applicable fees.

 

OWNER NAME :  

 

PHONE 

OWNER MAILING ADDRESS :    

 

Fax: Email: 

You must have a DC agent if you own a vacant property in the District and do not live here. Your agent must have the authority to 
handle maintenance and care for your vacant property. If you appoint an agent or change your agent, or your agent’s address 
changes, you must notify DCRA in writing. 
AGENT NAME (IF APPLICABLE) 

 

PHONE 

AGENT ADDRESS Fax: Email: 

 

B. FEE CALCULATION 
Make checks or money orders payable to the DC Treasurer and write Account Number 22301-6006-3235 on all payments. The returned check 
fee is the amount of the check plus $65. 

 # of Units Unit Fee Total Fee 
 Residential Dwelling Units  x $20.00 $ 
 Commercial Property Units – units are 400 square feet  x $20.00 $ 
 Commercial Property Units - any part of 400 square feet not included in units above  x $20.00 $ 

TOTAL FEES PAID (Pay fee with your application) $ 
C. INSPECTION PROCEDURE 

DCRA’s Office of Vacant Property (OVP) will set a date to inspect your property after you return this application and fees. OVP will let you 
know your inspection date at least two weeks ahead of time. You may ask OVP to give you an extension if you need more time to correct 
any code violations.  
 

If you are not present for your inspection, OVP will write a notice of denial or notice of revocation and give it to you or your agent.  This means 
you failed your inspection. OVP will also post a notice of denial on your property. If you fail an inspection, you can face $2000 in fines per 
violation and/or imprisonment up to 90 days and charged increased property taxes. 

D. APPROVALS 
When DCRA approves your registration, it will last for one year -- if: 
 

1. You maintain the property according to the DC Code and District Regulations; 
2. Your property will not be detrimental to the public health, safety, and welfare; unreasonably interfere with reasonable and lawful 

use and enjoyment of other premises in the neighborhood; or pose a hazard to police officers or firefighters entering it in an 
emergency; 

3. The property complies with DC fire, building, and housing codes; 
4. The continuance of maintenance work or condition of occupancy is not dangerous to life or property;  
5. No false statements or misrepresentations have been made on the registration application;  
6. Orders on a property have been complied with and the building complies with any applicable occupancy requirements; 
7. An adequate water supply or facilities for fire fighting purposes is furnished as required in the fire code; and DCRA is permitted 

to inspect the property before initial registration, during the registration period, and before a registration renewal. 

E. NON-COMPLIANCE 
The owner or agent of a vacant property is subject to fines up to $2000, imprisonment for 90 days, or both, if he or she:  
 

1. Files any false or misleading registration information;  
2. Refuses to allow OVP to inspect the property; or  
3. Fails to register and pay all required fees after receiving a notice of property vacancy, notice of delinquency of registration or 

fee payment, or notice of denial or revocation of registration.  
 

If the owner does not take all actions needed to bring the property into code compliance, DCRA may take all actions needed to 
bring the property into code compliance and assess the cost as a lien against the property.  
 

DCRA may pursue all applicable penalties under the DC Code and Regulations. In addition, if deemed blighted DCRA will refer the 
property to the Office of Tax Revenue to change the classification to Class 3. The current Class 3 Property tax rate is $10.00 per 
$100 of assessed value. 

 



 

DC Official Code Section 42-3131.06, 42-3131.12 and 14 DCMR 6800 say your vacant bui lding must meet al l  DC housing code 
standards. Specif ical ly:  
1.  Doors, windows, areaways, and other openings are weather-tight and secured against entry by birds, vermin, and trespassers; missing or broken doors, 

windows, and other openings are covered with ½-inch CDX plywood that is weather-protected, tightly fitted to the opening, and secured by screws or bolts; 
2.  The roof and flashing are sound and tight, will not admit moisture, and are drained to prevent dampness or deterioration in the walls or interior; 
3.  The building storm drainage system is adequately sized and installed in an approved, functional manner; 
4.  The exterior and interior is maintained in good repair, structurally sound, free from debris, rubbish, and garbage, and sanitary so it does not threaten public 

health or safety; 
5.  The structural members are free of deterioration and capable of safely bearing imposed dead and live loads; 
6.  The foundation walls are plumb, free from open cracks and breaks, and vermin-proof; 
7.  The exterior walls are free of holes, breaks, and loose or rotting materials, and exposed metal and wood surfaces are protected from the elements and against 

decay or rust by periodic application of weather-coating materials, such as paint; 
8.  The cornices, belt courses, corbels, terra cotta trim, wall facings, and similar decorative features are safe, anchored, and in good repair, and exposed metal and wood 

surfaces are protected from the elements and against decay or rust by periodic application of weather-coating materials, such as paint; 
9.  All balconies, canopies, marquees, signs, metal awnings, stairways, fire escapes, standpipes, exhaust ducts, and similar features are in good repair, anchored, safe 

and sound; exposed metal and wood surfaces are protected from the elements against decay or rust by periodic application of weather-coating materials, such as 
paint; 

10.  Chimneys, cooling towers, smokestacks, and similar appurtenances are structurally safe, sound, and in good repair,; exposed metal and wood surfaces are 
protected from the elements against decay or rust by periodic application of weather-coating materials, such as paint; 

11.  Openings in sidewalks are safe for pedestrian travel; 
12.  Accessory and appurtenant structures such as garage, sheds, and fences are free from safety, health, and fire hazards; and 
13.  The property on which a structure is located is clean, safe, and sanitary and does not threaten public health or safety. 

F. PAYMENTS 

Mail your application with a check or money order (payable to the DC Treasurer) to: Department of Consumer & Regulatory Affairs, Office of Vacant 
Property, 941 North Capitol St NE #7100, Washington, DC 20002. The Cashier’s Counter at 941 North Capitol St NE, 1st Floor accepts cash. OVP will not 
return any part of the registration fees if OVP denies an initial registration or revokes the registration during the registration period. 

G. VACANT PROPERTY REGISTRATION EXEMPTIONS 

DC Official Code Section 42-3131.06 establishes exemption request requirements.  Supporting documents are required. 
Exemption Category Supporting Attachments Yes No 

1. Please remove my building from the vacant building list. My property is NOT 
vacant; it is occupied. 
 
You must complete this form, with supporting attachments. 

Documentation for the period when building became 
occupied including the water bill.  In addition, you can 
include the gas, phone, electric bills; and a Deed. 

  

2. United States Government-owned. Documents such as a Deed.   
3. Foreign Government-owned. Documents such as a Deed.   
4. The property is under active construction, rehabilitation, renovation, or repair and 

has valid building permit(s) to make it fit to live in. 
 

Permit # Permit Issue Date 

  
  
  

 
A DCRA inspector will confirm construction site activity. 

Copies of building permit and supplemental permits 
(electrical, mechanical, plumbing, if applicable). Building 
permit was issued, renewed or extended within 12 months 
of the required registration date. 
 
 
 
 

  

5. The owner is actively seeking to sell or rent the property. 
Once applied, this exemption is only available for 12 months for residential, 24 months for 
commercial, 90 days for rental. 

Listing agreement with realty agent contact information; 
documents showing ownership (Deed, settlement 
agreement). 

  

6. The building was occupied at the time of a fire, flood, or casualty, which occurred 
within the preceding 12 months and the fire, flood, or casualty was not caused by 
the owner: 

Documents to prove these events. Examples: insurance 
claim, fire, police report; medical documents; DCRA 
inspections report. 

  

7. The property is subject of a probate proceeding or the title is the subject of 
litigation. 
Once applied, this exemption is only available for 24 months – and does NOT apply to actions 
related to foreclosure of the right of redemption brought under DC Official Code Title 47 
Chapter 13A. 

Current Deed to show ownership; copy of Probate Court 
Certificate/Letter of Assignment showing your authority 
over property; court documents showing case is active. 
 
 

  

8. The property is the subject of a pending application for development that requires 
approval of the Board of Zoning Adjustment, Zoning Commission, Commission on 
Fine Arts, Historic Preservation Review Board, Mayor’s Agent for Historic 
Preservation, or National Capital Planning Commission. 
 
Once applied, this exemption is only available for 12 months. 

Any documents given to the board that must give you 
approval; applicable building and supplemental permits; 
and certificate of occupancy. 
 

  

9. The property is owned by the District of Columbia. Copy of supporting documents such as a Deed.   

10 Special exemptions from the Director of DCRA. Documentation you received for your special exemption.   

H. CERTIFICATION 

I, the undersigned owner or agent, certify that I have read all information on this application. The information I have provided on this form is 
complete and accurate. If I am not the owner, I certify that I have the authority from the owner to make such certification and decisions 
about the above Vacant Property.  I understand that registration is complete after a 13 point inspection and filing a false statement 
on this form may subject me to further penalties. 
Signature                                                                                                                               Date                                               Phone 

 


